OLD RIVER-WINFREE COMMUNITY BUILDING RENTAL AGREEMENT

CITY OFFICE HOURS 8:00 A.M. TO 12:30 P.M. AND 1:30 P.M. TO 5:00 P.M., MONDAY –THURSDAY 

CLOSED FRIDAYS EMERGENCY NUMBERS: CITY OFFICE:  281-385-1735
Linda Murphy:  832-954-4237

PLEASE NOTE: IF YOU CALLED THE OFFICE AND BOOKED A DATE TO BE WRITTEN ON THE CALENDAR IT IS NOT A TRUE BOOKING UNTIL THIS CONTRACT IS SIGNED AND DEPOSIT PAID

BUILDING HOURS:    A FULL DAY IS 7 A.M. ON THE RENTAL DAY TIL 12 MIDNIGHT 
                                             HALF DAY     IS  7 AM TO 3:00 PM   2ND HALF DAY IS 3:30 PM TO 12 MIDNIGHT
DEPOSIT: $200.00 REGULAR RENTAL DEPOSIT /$500.00 IF ALCOHOL IS SERVED OR ON THE PREMISES

A DRIVERS LICENSE IS REQUIRED FROM THE PERSON THAT PROVIDES THE DEPOSIT

RENTAL:    ½ DAY RENTAL IF AVAILABLE AND APPLICABLE




      $               75.00
                      FULL DAY RENTAL ………………………………




      $
       125.00

                      OTHER RENTAL ( IF ALOCHOL IS SERVED, WEDDING & RECEPTION, TEEN PARTIES, 
                        OR CRAWFISH BOILS) 
                   





      $              300.00
SECURITY:  IF ALCOHOL IS SERVED OR ON THE PREMISES, YOU MUST HIRE A SECURITY OFFICER.
THE FEE FOR A SECURITY OFFICER IS $260.00 (4 HOUR MINIMUM, PARTY MUST END BEFORE MIDNIGHT) THE CITY SECRETARY WILL ARRANGE THE OFFICER FOR YOU BY SECURING ONE OF THE CHAMBERS COUNTY OFFICERS. 
This Community building is wired with security cameras.
PLEASE NOTE IF ALCOHOL IS ON THESE PREMISES DURING YOUR EVENT AND YOU DID NOT OBTAIN A SECURITY OFFICER, THEN YOU ARE BREAKING THE LAW AND CHAMBERS COUNTY SHERIFF’S DEPARTMENT WILL PROSECUTE!

__________ (initials)
BUILDING KEY:  THE KEY MUST BE OBTAINED DURING REGULAR OFFICE HOURS. PLEASE NOTE THIS OFFICE IS 
CLOSED ON FRIDAYS. DO NOT WAIT UNTIL FRIDAY TO PICK UP YOUR KEY BECAUSE YOU MAY FORFEIT YOUR RENTAL.  IF YOU HAVE NOT RECEIVED THE KEY BEFORE THE END OF THE BUSINESS DAY ON THE THURSDAY BEFORE YOUR RESERVATION, YOUR RESERVATION MAY BE CANCELED.  THE KEY MUST BE RETURNED WITHIN THREE (2) WORKING DAYS OR A $5.00 PER DAY CHARGE WILL BE ASSESSED.  IF YOU LOSE THE KEY, YOU WILL FORFEIT YOUR DEPOSIT.  YOU MUST RETURN THE KEY TO THE CITY SECRETARY 
YOUR DEPOSIT MUST CLEAR THE BANK BEFORE YOUR KEY IS ISSUED. We will no longer “hold” deposits or rent payments. If a refund is due you will receive your cash back or a refund check will be issued from the city.     ___________(initials)
DAMAGES:  THE PERSON THAT PROVIDES DEPOSIT (THE DEPOSITOR) IS CONSIDERED THE RESPONSIBLE PARTY AND MUST BE PRESENT WITH RENTAL CONTRACT IN HAND. THE RESPONSIBLE PARTY WILL BE RESPONSIBLE FOR ANY DAMAGES THAT MAY OCCUR TO THE BUILDING.  IF DAMAGES OCCUR, THE DEPOSITOR WILL LOSE THE DEPOSIT AS WELL AS BE RESPONSIBLE FOR DAMAGES EXCEEDING THE DEPOSIT AMOUNT.  IF DEPOSITOR OR RENTER DISCOVERS DAMAGES WHEN YOU FIRST ENTER THE BUILDING, YOU SHOULD IMMEDIATELY CALL 281-385-1735 OR 832-954-4237 AND LEAVE A DETAILED MESSAGE OF THE DAMAGE OR TAKE PICTURES OF SUCH DAMAGE AND TEXT MESSAGE IT TO 832-954-4237 OR EMAIL THE PICTURE(S) TO CITYORW@GMAIL.COM 

IF DAMAGES ARE NOT DOCUMENTED AS DESCRIBED ABOVE BEFORE YOUR EVENT THEN YOU COULD BE LIABLE FOR THE DAMAGES AS WE HAVE NO OTHER WAY TO MONITOR THE DAMAGES.  __________ (initials)
You must be prepared to vacate the building at 12 midnight. Your rental is over at 12 midnight. If the renter/depositor/hired party planner, etc. leave any items in the building after 6 am the following day after rental the items left  will be considered trash or abandoned                               The only activity allowed after midnight and before 6:00 a.m. is the cleaning of the  premises (FOR EXAMPLE; IF YOU RENT BUILDING ON SATURDAY AND ITEMS ARE STILL THERE ON SUNDAY AFTER 6 AM THEN THEY will be considered abandoned or trash and will be discarded by 7 a.m. SUNDAY)  _________(initials)
CLEANLINESS: THE DEPOSITOR IS RESPONSIBLE FOR CLEANLINESS OF THE BUILDING; INCLUDING THE MAIN ROOM, BATHROOMS, KITCHEN, PARKING LOT AND GROUNDS AREA. IF YOU HAVE USED THE CITY PARK, PLEASE BE SURE TO CHECK THAT AREA FOR ITEMS OF TRASH. CLEANING INCLUDES MAKING SURE THE TABLES HAVE BEEN WIPED DOWN, AND ALL FLOORS MUST BE SWEPT AND MOPPED (mops, mop bucket and cleaner is proviced).  TRASH ACCUMULATED FROM YOUR EVENT MUST BE TAKEN WITH YOU (removed from the premises; (we do not provide trash bags)  DO NOT PUT YOUR TRASH IN ANY OF THE BARRELS ON THE PROPERTY.
AIR AND HEAT - THE AIR AND HEAT IN THE BUILDING ARE TO BE USED ONLY WHEN YOU ARE PRESENT IN THE BUILDING.   MAKE SURE THE A/C –HEATING SYSTEM IS TURNED OFF WHEN YOU LEAVE THE BUILDING. TO TURN THE A/C OR HEAT OFF YOU MUST MAKE SURE THE SWITCH IS ON AUTO AND OFF. EXCESSIVE USE OF THE A/C OR HEAT COULD POSSIBLY MAKE THE BUILDING RENTAL GO UP.  __________(initials) (Trash Bags are not Provided)
DECORATIONS CAN ONLY HUNG IN THE BUILDING AS LONG AS THE CEILING TILES AND THE WALLS HAVE
NOT BEEN ALTERED IN ANY WAY. (A SAFE STICKY PRODUCT IS RECOMMENDED)
**NOTICE***


WE RESERVE THE RIGHT TO CANCEL YOUR RESERVATION SHOULD ANY OCCASION ARISE IN WHICH THE CITY OR COUNTY WOULD NEED THE USE OF THE BUILDING FOR OFFICIAL BUSINESS (EMERGENCY, COURT, ELECTIONS, ETC.)  WE ALSO RESERVE THE RIGHT TO HOLD YOUR DEPOSIT UP TO SEVEN (7) DAYS PAST THE DATE OF USE. 
I understand that this is a public facility and I rent at my own risk, which means my date could possibly be changed if Chambers County or the City of Old River-Winfree have an emergency or a situation occurs that they need to use the community building. I also understand that there may be a slight possibility that the renter before me does not clean the building or grounds properly. It is my duty to take pictures to provide to the city before me or my representative start cleaning. I also understand that the city may or may not be able to send a cleaning person to assist in this process. I understand if I have to clean up after a previous rental my rental could possibly be refunded to me. This is a case-by-case basis.  ___________ (Initials)
DEPOSIT and REFUND: THE DEPOSIT MUST BE PAID 14 DAYS BEFORE YOUR EVENT OR YOU (THIS GIVES A MONEY ORDER OR CHECK TIME TO CLEAR THE BANK) THE DEPOSIT WILL BE REFUNDED TO THE DEPOSITOR ONLY IF THE ABOVE RULES HAVE BEEN FOLLOWED AS THEY ARE WRITTEN AND DESCRIBED ABOVE  AND KEY RETURNED WITHIN 3 DAYS OF BOOKING       THE CITY WILL ISSUE A CITY CHECK AS YOUR DEPOSIT REFUND THIS IS NON NEGOTIABLE.
I THE UNDERSIGNED, HAVE READ THE COMMUNITY BUILDING RENTAL CONTRACT/AGREEMENT AND UNDERSTAND THAT AS THE DEPOSITOR I AM RESPONSIBLE FOR THE USE OF SAID BUILDING.  I ALSO UNDERSTAND THAT FAILURE TO COMPLY WITH THE RULES STATED IN THE CONTRACT, AND FALSIFYING ANY ANSWERS IN THE BELOW STATEMENTS MAY RESULT IN FORFEITURE OF ALL OR PART OF MY DEPOSIT.  I HAVE RECEIVED A COPY OF THE RENTAL AGREEMENT.
WE NO LONGER ACCEPT PERSONAL CHECKS FOR THE RENTAL FEE OR THE DEPOSIT FEE
Renters/Depositors Signature: __________________________
Witness(City Secretary________________________
NAME OF RENTER/DEPOSITOR: ____________________________________________________

DEPOSITOR’S DRIVERS LICENSE OR ID NUMBER: ___________________________________

MAILING ADDRESS: ___________________________________________________________________________
HOME NO.________________________WORK/CELL NO.________________________________

EVENT: ___________________________________________EVENT DATES: _________________

THE DEPOSIT MUST BE PAID 2 WEEKS IN ADVANCE IF PAYING BY CHECK OR MONEY ORDER                BEFORE GETTING THE KEY


WE NO LONGER ACCEPT CREDIT CARDS FOR THE RENTAL FEE OR THE DEPOSIT FEE. WE ACCEPT CHECKS AND MONEY ORDERS (THEY WILL CLEAR THE BANK BEFORE YOUR EVENT), WE DO ACCEPT CASH FOR RENTAL AND/OR DEPOSITS





DEPOSIT PAID?  _________ YES ________NO  CASH    OR   CREDIT CARD   ____________CK/MO CLEARED_______





RENT PAID?      _________   YES ________NO CASH   OR   CREDIT CARD   ____________CK/MOCLEARED________





IF ASKING FOR FREE RENTAL WE NEED THE NAME OF THE ORGANIZATION OR COUNTY EMPLOYEE


Name: __________________________________________________________________________________________





PURPOSE OF THE MEETING HERE________________________________________________________________





ASSIGNED KEY NO.____________DATE KEY PCKED UP_____________DATE KEY RETURENED_____________





WILL ALCOHOL BE SERVED OR ON THE PREMISES?





YES_______________  OFFICER__________________________________________





NO________________ IF YES, RECEIVED SECURITY REQUEST FORM YES_________NO_____________








